Air Quality —AQ33 LPA/CPA
Consolidation Application

MassDEP, Bureau of Air & Waste
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How to Apply

* Create or Log In to
Account in eLicensing

e First time users click
here

» Be sure to provide full =
name, address and ettt (S
contact information _— =
when setting up your e e
account. | = o e

@ EEA ePLACE Portal



File an Online Application

e Click here to start

Dashboard My Records My Account Adva Search v
Welcome \ .
Y logged in to the C Ith's eLicensi d ePlace Portal T2l Ll
Ou are now =d in o CIMMmOonwea Selicensing and € £ Forial = =
= = Application
What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate information
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File an Online Application

« Read and accept the Terms and Conditions

e Click the checkbox, then click “Continue”

[ File an Online Application ]
Oniline Applications and Record Authorization Form
Welcome to the Commonwealth of Massachusetts elicensing and ePermmitting portal
Im order to continue, you Must review and acocept the terms outlined as set forth
below . Clhick the "Contimnue” buttbon in order 1o procesed with the online submission
Process.
in order to perform licensing and permitting transactons online, you were reguired o~
o reqgister for the elicensing and ePermitting Portal. All registered users of the
elicensing and ePermmittng Portal are required o agres to the following:
1. Use of the Commonwealth of Massachusetts el icensing and ePaermitting Portal is
subject to federal and state laws. which may be amended from time o tme.
imcluding aws governing unauthorized access o cormpLuiter systems. Onlirne
inQuiries and transactions create electronic recornds that in some instances miqht
1 I hawe read and accepted the abowve terms.
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File an Online Application

e Click on “Energy and Environmental Affairs”

o Choose “Apply for a DEP Authorization”

Home

[ File an Online Application ]

eLicensing and ePermitting Online Services

New Applicants and Consumers
The Commonwealth of Massachusetts eLicensing and ePermitting portal provides the ability to file applications for licensure & permits and submit

complaints. From the listing below, please select the service you would like to use and click the continue button.

Existing Licensees or Permit Holders:
Click Home and use the "My Records™ tab to renew or amend a license or permit. If your license or permit is not listed under the "My Records" tab,

please select the "Link your account™ option found in section below. You will be prompted for a “record identification code™ and “authorization code.”
from the Account Link notification you received. If you have not received a notification letter, please contact the ePLACE Help Desk Team at (844) 733-
7522 or (844) 73-ePLACE between the hours of 7:30 AM - 5:00 PM Monday-Friday.

Energy and Environmental Affairs (DEP, MDAR, DCR)
(® Apply for a DEP Authorization

) Apply for a MDAR Authorization
(O Apply for a DCR Authorization

» Link Your Account

- EEA ePLACE Portal
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File an Online Application

e Select “AQ33 — LPA/CPA
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Consolidation Application”

Click “Continue
Application”

EEA ePLACE Portal

Home

DEP Applications

Select a Record Type

Choose one of the following available record types. For assistance or to apply for :
¥ Air Quality (AQ)

(O AQ 50% or 25% Facility Emission Cap Application

(O AQO01 - Limited Plan Approval for Fuel Utilization Emission Unit(s) Application
(O AQO01 - Limited Plan Approval for Process Emission Unit(s) Application

(O AQ02 - Comprehensive Plan Crematory Application

(O AQ02/03 — Non-Major/Major Comprehensive Plan Approval Fuel Application
(O AQ02/03 - Non-Major/Major Comprehensive Plan Approval Process Application
(O AQD8A/B/22 - Emission Control Plan Application

(O AQO09 - Restricted Emission Status Application

(O AQ14/AQ12 - Operating Permit Application

() AQ18 - Creation of Emission Reduction Credits Application

(O AQ30 - CO2 Budget Emission Control Plan Application

(® AQ33 - LPA/CPA Consolidation Application

(O AQMM - Modeling Submittal Application

» Drinking Water (DW)

» Hazardous Waste (HW)

» Solid Waste (SW)

» Toxic Use Reduction (TUR)

» Waste Water Management (WWM)

Continue Application »



Faclility Information

e Search for an existing

facility by entering the « Facility Name:
name Or address and CIICk *Street # *Street Name: Street Name 2
“Search”.

*City: )  *State: ) *Zip:
e |f not found, click “Clear”
and enter different.or — e
fewer criteria DEP Facilty ID:  AQID:

e |f still not found, add as

new by typing in the Search | Clear |
facility information as
required (see red asterisk)

@ EEA ePLACE Portal



Faclility Information

 Based on what you have Facility(s)
searched for, a list will be
returned with all possible Showing 1-2 of 2
m atC h es. Facility Name | Address

(0 BROTHERS GARAGE | 217 B CHANDLER ST WORCESTER MA 01609

e Click on the button to the right () BROTHERS GARAGE | 315 R LYNNWAY LYNN MA 01905
of the facility you are seeking ¢
and click “Select” or

e C(Click “Cancel and search
again

@ EEA ePLACE Portal



Faclility Information: Owner

* Facility Name:

e Click “Look Up” to find
Facility Owners already R
registered with DEP . S e

- Ifthe owner is not already
in the system, click “Add
NeWn

*Street # * Street Name: Street Name 2

DEP Facility ID: ) AQID:

o [ o

Owner Information

To add an owner, click the "Add New™ button. You will have the option of using your login information, if applicable. You can
also "Look Up” a previously entered contact, and select as the owner. If an owner is incorrect or has changed, you need to add
the new/correct owner first, and then you can remove the incorrect/previous owner. Note that at least one owner is required to
be entered.

Add New Look Up

Showing 0-0 of 0

Name &rg":union Contact Person  Telephone # E-mail Action

No records found
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Facility Information: Owner Lookup

 |If you chose to look up the owner:

» Search for the owner by adding the name or other information then clicking
“Look up”

» If your owner does not come up, click “Clear” and try again

Look Up Contact

Contact Type: ()

--Select--
First Name: Middle Name: Last Name:
Name Of Organization: : Contact Person:
Telephone #:

XXX-XXX-XXXX

E-mail:

e,
@/ EEA ePLACE Portal
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Facility Owner: Add Owner

¢ If you ClICked “Add Please fill the below Information:
Owner’ -

» Indicate if the owner is an
individual or an
organization

» Provide all information in
the new window that
opens "R

» |If the owner information
matches your login
information, check the

“Use Login Information”
box

» Click “Continue”

@ EEA ePLACE Portal
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Faclility Information: Owner

 When you've successfully added an “Owner,” click
“Continue Application”

Owner Information

To add an owner, click the "Add New" button. You will have the option of using your login information, if applicable. You can
also "Look Up" a previously entered contact, and select as the owner. If an owner is incorrect or has changed, you need to add
the new/correct owner first, and then you can remove the incorrect/previous owner. Note that at least one owner is required to
be entered.

Add New Look Up

«” Contact added successfully.
Showing 1-1 of 1

Name mmhon Conhctp Telephone # E-mail Action

Erin Swallow 617-292-5787 erinswallow@state.ma.us Edit/View Delete

Y
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& EEA ePLACE Portal
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Scope and Proposal for Consolidation

« Describe the facility and

It’'s proposed plan P 1 T T
approval consolidation il
 Indicate if you're going to attach a
longer description Scope and Proposal for Consolidation
e Add rows to the W.(.mm.;:.m,m pmpmN:Ap,,o..a.(_.mmm
“Emission Unit Overview”
table for each emission OOt sloner dst
unit that will be included ...
in the consolidated plan o™
approval e ——————
e Click “Continue e —

Appllcatlon [ soveand resume oo |

@ EEA ePLACE Portal
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Adding rows to tables

 |n order to add rows:
» Click “Add row”

EMISSION UNIT OVERVIEW

Identify in the table below the emission units with requirements proposed to be consolidated or streamlined

» A window will open

* Emission Unit(s) #: *PCD # (if any): ‘ *Stack # (if any):

» Provide all requested
information

» Click “Submit” m

* Description:

 Repeat for each row
you want to add to
the table

@ EEA ePLACE Portal
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Scope and Proposal for Consolidation

AQ33 - LPA/CPA Consolidation Application
« Edit each row indicated 1P, [ [smemen  [aFSAE [slemtamin  [o [
with an exclamation pOint Step 2:Application Information >Page 2 of 4

to provide all required Scope and Proposal for Consoldtion
iInformation

*indicates a required field.

APPLICABLE REQUIREMENTS
Identify for each emission unit the current applicable requirements including emission limits and the source of those requirements

» Check the box for each row
» Click “Edit Selected”

/itz For each of the indicated rows, please click Edit from the Actions drop-down menu, or check the box next to an indica r
2 “Edit Selected”, to enter the required information.

e Be suretoinclude all of the & = s
requirements of the

underlying plan approvals

e Click “Continue
Application”

p .
(= 7\

: _‘\'.Z';'C;;_- .‘
e
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Scope and Proposal for Consolidation

AQ33 - LPA/CPA Consolidation Application

Facility Application 3 Documents Special Fee Applicant and 6 7

* Edit each indicated row to ! omaton 2 immaton
provide the emission
limitations for each emission  scopeandproposat for consotidation
unit. The most stringent
limitation from the
underlying plan approvals
should be entered

Step 2:Application Information>Page 3 of 4

* indicates a required field.

LIMITATIONS

Detail the most stringent emission limitation and/ or the standards, appropriate monitoring, associated recordkeeping and reporting and such other
proposed conditions as are necessary to assure compliance with the applicable requirements. If you require additional time to implement the
streamlined terms and conditions, please attach an implementation schedule. Until the consolidation is approved, all current recordkeeping.
monitoring and reporting requirements will continue in force.

A\ For each of the indicated rows, please click Edit from the Actions drop-down menu, or check the box next to an indicated row, and click
== “Edit Selected”, to enter the required information.

Showing 1-1of 1

« Edit each indicated row to
explain proposed monitoring
and record keeping for each
unit

[ A 12345 Actions w
MONITORING & RECORD KEEPING

A For each of the indicated rows, please click Edit from the Actions drop-down menu, or check the box next to an indicated row, and click
L2 “Edit Selected”, to enter the required information.

e Add rows as needed

D lission Unit(s) Air - Specify if E: P _" :: P _“" i Proposed
Contaminant other ] ping Reporting
[] A 123456 Actions v
) . i
e Click “Continue Detute Setected

Application”

W EEA ePLACE Portal
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Implementation Schedule

 Indicate if you will be attaching an implementation
schedule

* Click “Continue Application”

AQ33 - LPA/CPA Consolidation Application

Facility Application Special Fee Applicant and
! Information 2 Information 5 Documents 4 Provisions Contributors B | @

Step 2:Application Information >Page 4 of 4
*indicates a required field.

Implementation Schedule

Propose a schedule for implementing any new monitoring/ compliance approach relevant to a consolidated plan approval if you will require additional
time to implement streamlined terms and conditions. All current recordkeeping. monitoring and reporting requirements (applicable requirements) will
continue to apply until the new monitoring/ compliance approach is operational.

Schedule Attached: No Schedule Required:
O O

\@/ EEA ePLACE Portal
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Documents

o Attach all required
documents to your
application

» Review the list of required
documents

» Click “Browse”

» Copies of the previous approvals
you wish considered in the
consolidation are required.

,f\c" & }:;;:.,"
© ¥/ EEA ePLACE Portal

AQ33 - LPA/CPA Consolidation Application

Facility
Information

Application
Information

Special Fee

Applicant and 6 7
Provisions

3 Documents Contributors

Step 3:Documents>Page 1 of 1

* indicates a required field

List of Documents

Documents:

Please upload 2 Required Document(s) which are mandatory to submit this Application:

1. Copies of previous plan approvals subject to this consolidation
2. Expanded description of consolidation plan

Attach Documents

When uploading file documentls) the maximum file size allowed is 100 MB.

The 'File Name' (including file extension) MUST NOT exceed 75 characters in length

The document 'Description’ MUST NOT exceed 50 characters in length.

Documents that exceed any of these limits will be removed by the system, and cannot be retrieved, which may delay the review process.

Name Type Size Latest Update Description Action

No records found

18



Documents

. . .
A file upload window e Untond
O p e n S When uploading file document(s) the maximum file size allowed is 100 MB

The File Name' (including file extension) MUST NOT exceed 75 characters in length
The document "Description’ MUST NOT exceed 50 characters in length.
Documents that exceed any of these limits will be removed by the system, and cannot be

Y C I i C k b B rowse” retrieved, which may delay the review process

Blank Upload 1.docx

e Choose your documents ot o

Blank Upload 3.docx

 When all documents
reach 100%, click
“Continue”

Cancel

/::#_' 3 :}JJ;;;:;."
@ EEA ePLACE Portal
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Documents

e For each document: T
» Choose the document type from the o
“Type” dropdown
» Provide a description of the s
document
e Click “Save” e e

e Click “Browse” to add more
documents S

« Click “Continue Application s
when all documents are
attached and described

3 = =T

Ere

W EeaepLACE Portal
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Documents

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

 You should see a / AR oo ot
message telling you your ' = s s EmEs

2 Information 4 Prowisions
Step 3:Documents>Page 10f 1

attachments were ot Documants

successfully uploaded ...

1. Coples of previous plan 3pprovals subject 1o this consolidation
2 Expanded description of consolidation plan

* Proofread your list of

documents Aitech Documents

e Click “Continue -

pan ol 1226 K8 0511872017 Dewcriptaon of Copees of

Application” s —

= o 1225 K8 0512017 » ; v
Fxpanded

descrption of 1226 KB 051872017 gt ; v
comoldaton plan onsclide

@ EEA ePLACE Portal
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Special Fee Provisions

* |If you have a special fee provision, check the
appropriate box and provide requested information

* Click “Continue Application”

AQ33 - LPA/CPA Consolidation Application

Appli cauo Special Fee Applicant and :
1 2 [nfomatio 2 Documents 4 Provisions -~ Contributors 6 Review 7

Step 4:Special Fee Provisions>Page 1 of 1
* indicates a required field

Special Fee Provisions

Check if applicable:

Exemption:

O

Exclusion (special agreement or policy): (?
O

Substitution (ASP/IRP): (7

O

Double Fee for Enforcement: ()

O

Hardship payment extension request: (’
O

@ EEA ePLACE Portal
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ldentify the Applicant/ Responsible Official

* Review the Applicant
Information.

» If you are not the listed
applicant, they must login
to certify the application

* Click “Continue
Application”

\@/ EEA ePLACE Portal

AQ33 - LPA/CPA Consolidation Application

1 2 3 Documents 4 Special Fee 5 Applicant and

6 Review Application

Provisions Contributors Submitted
Step 5:Applicant and Contributors>Page 1 of 1
*indicates a required field.
Application Contributors
Shown below are all registered users that have viewed, edited and/or signed this application
Showing 0-0 of 0
Name g:?::m‘b" Contact Person  Telephone # E-mail Action

No records found.

Applicant Information

To review or certify this application, click on the "Continue Application™ button. For most applications, if you are not the applicant. you will only be able
to review. After reviewing, you will need to click on the “Save and resume later” button, and have the applicant log-in to certify.

Applicant Information:

Erin Swallow

1 Winter St.
Boston, MA, 02108

Telephone #: 617-292-5787 Email: erin swallow@state.ma.us

Edit or View

Continue Application »

23



Review and Certification

AQ33 - LPAJ/CPA Consolidation Application

4 Special Fee ,Aopu:mm 6 Review 7 Application

1 2 5 Documens Prowisions Cormrbutors Submiteed

 The entire application is e

shown on a single page e
for you r reVieW Please review all information below. Click the “Edit Applcation’ button to muabe changes, f needed

Review and Certification

* If you note something e o e S e i i o e i i i e 7o i sk
you want to change, click s
“Edlt Appllcatlon” Facility Information

BROTHERS GARAGE | 217 B CHANDLER ST WORCESTER MA 01609
77491

« Otherwise, continue to
the bottom of the page to

certify & submit the

Name Ovphilistion By |- Cantun Telphone 8 E-med Action

notification — e g

Scope and Proposal for Consolidation

Description of Facility and Proposed Plan Approvsl Consolidation Descripuon of facility and proposed plan approval
consolidation
Do you plan to attach a longer description? Yes
/& \
£ L \
| Lo "l
(= @ =|
/ EEA ePLACE P
k- 4 e orta
N4 o~
N s



Certify & Submit

« Applicant Information is at the
bottom of the review page.
This should be the name and
contact info for the responsible
official

 The Applicant should read and
agree to the certification
language provided by clicking
on this box

» Click “Continue Apptication”

W eeaepLace Porta

Double fee for [ nforcement N
Hardship payment extension request No
Application Contributors
— NnEON  Contact Person Telephone 8@ [-mad Action
Signatory Authority

Or Public Agency

Applicant Information

wallow

A8 MA 108

“I certity that | have personally examined the foregoing and am familiar with the information contained In this
document and that based on my inquiry of those individuals yr ible for obtaining the
Information. | belleve that the Information Is true, accurate, and complete. | am aware that there are significant
penalties for submitting false Information, including possible MNines and Imprisonment”

w that | am the Applcamt ate Signed 500172017
are Not the AppECam thar Ck On Sawe and resume Lter buttor

25



LSETF
LPAN

G N

/

/o

Application Fee

* Both online payment
and pay by mail are
available

e Online payment will
require a service charge

* Click the appropriate
button to begin

EEA ePLACE Portal

AQ33 - LPA/CPA Consolidation Application

Applicant and
Contributors

Special Fee
Provisions

-
~N
[

6 Review 7 Pa)

Step 7:Pay Fees

Listed below is the fee for the authorization that you are applying for. The following
screen will display your total fees.

Payment may be made by electronic check or credit card for a nominal processing
fee. The electronic check fee is $0.35 per transaction. Credit card payments are
2.35% per transaction. Clicking on the PAY ONLINE button will bring you to the
secure online payments portal. Once you have made payment, you will be returned
to your application for submittal.

Payment may also be made by mail. However, review of your permit will not begin
until payment is received. By clicking on the Pay by Mail button, you will have
submitted your application. You will receive a notification email with the location and
address to send your payment. That information is also available in the instructions
for this authorization.

Application Fees

Fees Amount
AQ33 Fee $1.650.00
$1.650.00

26



Pay Online

Payment

* |f you choose Pay

You have elected to pay for the following item(s).

LSETF

AN
o

Online, you will be

brought to this
screen

DEP/AQ/LPA_CPA Consolidation/Application

yuisizence )l "
17TMP-005035 $155000

$1,650.00

Total Convenience Fee Due: $35.78
Total Amount Due: $1,658.78

Billing Information

Enter Company AND/OR First and Last Name below
Company Name

Zip

Phone Number

Payment Information
To pay by electronic check, click the ACH tab.

I Credit/Debit Card g

. CardT;
P I'OVI d e al I nrsll - ;e!ezTCard Type M
Ente Card Number
payment and o s
- . - . Enter Last Name CVV Code
billing information .- i
Enter Street Expiration
o 01 M| 2017]v]
4 Acce pt th e te rm S S Check to accept both the Commonwealth of Massachusetts
State/Territory and nCourt Terms Agreements
Y e Select State v £ 1Accept
an d CO n d Itl O n S : Commonwealth of Massachusetts Terms

Agreement

| authorize the charge to my credit card for the amount
shown above. | agree to pay the total amount above

You Wi | be e- - R s LI s Ryt Oy el s
— box below, | certify that | am an authorized user for the
Email above referenced credit card account.

mailed a receipt

EEA ePLACE Portal
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Pay By Mall

 If you pay by mail, you will be e-mailed instructions

 Please make checks payable to the “Commonwealth of
Massachusetts” and include your application # on the
check

e You can mail your payment to:
Department of Environmental Protection
PO Box 4062
Boston, MA 02211
* Your application will not be processed until payment is
received

@ EEA ePLACE Portal
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Submission Successful

* This message
Indicates your
submission has
been completed
and provides a

record number

e Check your e-
mail — you
should receive a
confirmation
message

@ EEA ePLACE Portal

Home

DEP Applications

AQ33 - LPA/CPA Consolidation Application

1 Facility

2 Application
Information

Information 3 Documents

Step 1: Facility Information>Page 1 of 1

N Successfully Completed.

4 Special Fee
Provisi

sions

Thank you for using our online services. You will need this number to check the status of y:
Your Record Number is 17-AQ33-000033-APP.

Conditions

our application

Showing 1-2 of 2

Documents - 2 Uploaded

Required Documents

Copies of previous plan approvals subject to this consolidation
Required Documents

Uploaded | | 05/18/2017

Expanded description of consolidation plan
Required Documents
Uploaded | | 05/18/2017

29



Questions?

* For technical assistance, contact the ePlace Help Desk Team at (844)
733-7522 or ePLACE _helpdesk@state.ma.us

* For other questions, contact your regional office. You can lookup your
regional office and their contact information at:
http://www.mass.gov/eea/agencies/massdep/about/contacts/find-the-
massdep-regional-office-for-your-city-or-town.html

2 d
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